[image: image1.wmf]POINTS TO REMEMBER WHEN CREATING YOUR FUNDRAISING LETTER

· Your letter should be one page in length.

· Make your letter as personal as possible.  If it’s important to you, it will be important to your donors.  If you have a personal story that has brought you to the Leukemia & Lymphoma Society, please consider telling that story.

· Set your fundraising goal higher than the fundraising minimum for your chosen event; for example, if you have committed to raising $1600 or $2600, set your sights for $5000.  

· Consult the “Donation Processing Instructions” on the Greater LA “Participant’s Only Website Page” on how to submit your funds.  Mailing labels for submitting your funds will also been provided.

· Remind your donors to check with their employer’s Human Resources Dept. to see whether or not they offer a matching gifts program.

· Request your donors to send in their contributions by a specific date, generally within 2-3 weeks of receiving your letter – any longer and they might misplace your letter or even forget about it!

· Include a self-addressed envelope with all of your letters, and, if you can afford it, a self-addressed, stamped envelope.

· Include a donor form with all of your letters - this will allow those who want to donate via credit card the means to do so.

· Stress that 75% of every dollar donated goes directly to curing leukemia, lymphoma, Hodgkin’s disease, and myeloma and improving the quality of life of patients and their families.

· Remember to mention that TNT offers a complete Corporate Sponsorship Program for those who work for or know of any companies that might be interested.  A Corporate Sponsorship packet can be found on the Greater LA “Participant’s Only Website Page” or from your Campaign Manager!

· Consider placing the TNT logo within the body of your letter as well as a photo and brief description of your Honored Teammate.

· Make your donors aware of the miracles achieved from research directly funded by monies raised by the Leukemia & Lymphoma Society, the latest of which is Gleevec.

· Don’t forget the Postage Incentive!  Sunday, June 18th is the deadline.  

· [image: image2.wmf]Once you have sent out your letters, run to your mailbox to collect all of the donations that have poured in!
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